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AUTHOR CHECKLIST – please remove this checklist page before submitting your full paper.
We strive for a consistent appearance in all papers published in the proceedings. If you use this document as guidance, then the requirements in this checklist will be automatically satisfied, and there is very little to check.

Please print a hardcopy of your paper, and go over your printed paper to make sure it adheres to the following requirements. Thank you.

1. Please structure your abstract according to the structure shown above.
2. Maximum 6 keywords. 
3. Paper Length: no more than 9 pages including references and appendices.
4. Page size is A4.
5. All text is in Calibri 11-Point. 
6. Page margins: Top, Bottom, Left & Right all 2.5cm
7. Text justified throughout.
8. Section Headings: Left justified and set in BOLDFACE, CAPITAL letters.
9. Numbered, except for the abstract, acknowledgments, references and author biographies.
10. Do not included footnotes, use endnotes.
11. Do not insert page number.
12. The running head on the first page is as given in the template file, and the running head on subsequent pages is the surnames of the authors.
13. The title is in 11 POINT BOLDFACE ALL, CAPITAL letters.
14. Equations are centred and any equation numbers are in parentheses and right-justified.
15. Figures and Tables - All text in Figures and Tables is legible.
16. Citations and References - Citations are by author and year, and are enclosed in parentheses. 
17. References are in the Harvard referencing style, and are listed alphabetically by the last names(s) of the author(s). 
18. After verifying that your paper meets these requirements, please submit your finished document online through your personal Conftool account. 

Please note:
Your full paper should be ready to be included in the printed proceedings when submitted.

If you have any questions please do not hesitate to contact Jill Forrest, j.forrest1@aston.ac.uk.
[bookmark: _GoBack]Thank you for contributing to this conference.
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